


Enter your User Credentials (i.e. Username, Password and Second Factor 
Authentication) and access your Home Page 

STEP 1:  ACCESS YOUR CORPORATE REPUBLICONLINE PLATFORM



Select your My Accounts tab to access your accounts 

STEP 2:  ACCESS YOUR ACCOUNTS 



Select the relevant Chequing Account from your list of accounts  

STEP 3:  SELECT ACCOUNTS

Note, the screen at this step 
may differ depending on 
the view that was originally 
selected by the user to view 
the accounts.

View options are: 
1. Simple
2. Grouped
3. Combined



For profiles set to view accounts via the Simple and Grouped 
view, simply click on the respective account to access the 
Cheque Image Tab. For profiles set to view accounts via the 
Combined View the Cheque Images Tab will be displayed once 
the My Accounts Tab is selected. 

Ensure Users authorized to access Cheque Images are assigned 
the “Account – Cheque Image” permission for each account 

Select the Cheque Images tab 
STEP 4:  ACCESS THE CHEQUE TAB 



Select either filter options:       or          then select the relevant option to 
review the cheques presented during the period selected

STEP 5:  SELECT THE REVIEW PERIOD  

The “Last 7 Days” filter 
automatically defaults.  

Simply select the filters to 
review another period.

Only Cheques drawn over 
the last six (6) months are 

available



View cheques through the following two (2) steps…

STEP 6:  VIEW AND DOWNLOAD CHEQUES 

1. To simply view details of 
the cheque select the 

“View Cheque” link next 
to the respective cheque



View cheques through the following two (2) steps…(cont’d)

2. The details will then 
be available for review. 

Note, the cheque can 
be downloaded from 

this screen if preferred 



To download All cheques 
displayed, enable the 
check box to the top

Users can choose the following options to 
download Cheques 
1.  All Cheques 
2. Individual Cheques 



To download 
Individual cheques,  

enable the check box 
next to the relevant 

cheque/s



Select 
Download Selected

STEP 7:  DOWNLOAD AND REVIEW CHEQUE IMAGES  



Select Download at the 
Download Cheque 

question box



Locate the 
downloaded cheque, 

open and review!



IF YOU HAVE ANY QUESTIONS, PLEASE CONTACT US AT:

625-3617 EXT. 67870
iccorporate@rfhl.com


