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Ove rVieW Manage Overview

The MANAGE @ Thi-PartyBensicarie @ 3B anage
option gives - e
to your site's o
administrative & permisions

Non-Monetary Approval
Schemes

fu n Ct i O n S. I t iS . & Monetary Approval Schemes

&4 Payrolls
ks Non-Monetary Approval

available from E Gormes

both the QUICK @ MaxAmounts By

Transaction

and MAIN Menus. &, ud

@ Payrolls

&J suppliers

For fundamental administrative functions and other
administrative features related to accounts and
monetary functions, see Section 5 - Managing your
Site, pg. 69.
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Managing Third-Party Beneficiaries

As a Corporate RepublicOnline user, you are
allowed to make the following third-party transfers:

® REPUBLIC BANK CHEQUING ACCOUNT

® REPUBLIC BANK SAVINGS ACCOUNT

® REPUBLIC BANK CREDIT CARD

® |LOCAL BANK DEPOSIT ACCOUNT
INTERNATIONAL BANK DEPOSIT ACCOUNT

All Third-Party Beneficiaries must be registered.
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Third-Party Beneficiaries

When registering a Third-Party Beneficiary you must
perform the following two steps:

o Registering the Third-Party

Through this process, the beneficiary’s banking
and personal information is entered and registered.

Assighing Permissions

This step entails adding users who are required to access
the beneficiary via the transaction screen (e.g. to perform
the transaction).

CORPORATE REPUBLICONLINE USER GUIDE JUNE 2024
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Third-Party Beneficiaries

Registering the Third-Party

Select the THIRD-PARTY
BENEFICIARIES option under °**®******°

the Manage tab of either menu

You will then be directed to the
THIRD-PARTY BENEFICIARIES page.

EE Manage

Third-Party Beneficiaries

Company/Utility Payment
Subscriptions

(1 Motifications

¥ Users

5 Permissions

Monetary Approval Schemes

MNon-Monetary Approval
Schemes

Max Amounts By

Transaction

@, Audit

Payrolls

Suppliers

CORPORATE REPUBLICONLINE

USER GUIDE

$ ] Third-Party Beneficiaries

n Company/Utility Payment

Subscriptions

MNotifications

#4 Users

s Permissions

Monetary Approval Schemes

Non-Monetary Approval
Schemes

284 Payrolls

Suppliers

JUNE 2024
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Third-Party Beneficiaries
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Registering the Third-Party

@ Republic Bank

Etraining Test v O Logout

Third-Party Beneficiaries

Y Al Accounts v

Select ADD BEN EFICIARY R KX XXX EEEE) M,,AA 9000000000 0000:0000000000000000000006000000000000 000 Addaenem:y

Test Republic Bank Savings Ac... Spice IXXXXXX 550111444431

Test Local Bank Local Bank Deposit Accou... John Doe 12345 (s Republic Bank Chequing

" Account

Republic Bank Savings
Account

[

Selectthe relevanttype 00 0000O0OCGCOGOEONOGOEOGNONONONEOO f@; 00 0000000000000 00 00O OPNOCEONOCEONOEOEONOEONOEONOEOOEOOTO®OT O OO
of beneficiary account

from the list provided -

Manage

Republic Bank Credit Card

) Local Bank Deposit Account

(5 International Bank Deposit
= Account

[N

Pending

Approvals
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Third-Party Beneficiaries

o Registering the Third-Party

REPUBLIC BANK BENEFICIARIES
For Republic Bank Beneficiaries
enter the following information:

9 ACCOUNT NICKNAME

ACCOUNT DATA:
Account number

BENEFICIARY EMAIL:
(This field is not mandatory)

My Accoun!

CORPORATE REPUBLICONLINE USER GUIDE

= 4 Republic Bank

Q‘E (© | New Third-Party Beneficiary

Details

Beneficiary Type Republic Bank Savings Account

.........

aaaaaaaaaaaa

Beneficiary Email

JUNE 2024

uuuuuu

If you require the beneficiary to be notified when
transfers are made, then the beneficiary’'s email address
should be included. If no data is input in this field,

the system will automatically send the notification
to your registered email address.
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Third-Party Beneficiaries

@ Registering the Third-Party

LOCAL BANK DEPOSIT ACCOUNTS

@ ACCOUNT NICKNAME

ACCOUNT DATA

* Bank/Branch

e Beneficiary name
* Account number

BENEFICIARY DATA

e Email address

* |dentification type

e |dentification number
e Address

CORPORATE REPUBLICONLINE USER GUIDE JUNE 2024

Y
= § Republic Bank
AN P E -
L (£) New Third-Party Beneficiary
Home
Details
i 1 Requircd
. Account Type Local Bank Deposit Account
A PEETE—
© =
s B IS t Dat
@ ISeIecta Bank ~
|
o mer |
Service
Reque
C Beneficiary Dat.
| | -
[ ]
aaaaaa
wwwwwwwwwwwwwwwwwww Sel n Opti ~
8]
Pending
Approvals Address
R C
> CJ
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Third-Party Beneficiaries

G Registering the Third-Party

INTERNATIONAL BANK DEPOSIT ACCOUNTS

G ACCOUNT NICKNAME

BENEFICIARY DATA
e Beneficiary

e Address

o City

e Country

G BENEFICIARY ACCOUNT DATA
e Account Number/ IBAN

Bank

City

Bank Country

Address

ABA/ Routing No.

Swift

Transit No./ Sort Code

§ Republic Bank:

) | New Third-Party Beneficiary

Details

Beneficiary Type

CORPORATE REPUBLICONLINE USER GUIDE JUNE 2024

aaaaaa

Bank Country
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Third-Party Beneficiaries

G Registering the Third-Party

INTERNATIONAL BANK DEPOSIT ACCOUNTS

INTERMEDIARY BANK DATA
* ABA/ Routing No.

e Swift

* Transit No./Sort Code
Address
e Bank P
- Cit o)
Country

EEEEE
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Third-Party Beneficiaries

gAssigning Permissions

When you have finished registering
a beneficiary and inputting their
details, you must then assign & Repubic Bak

permissions to users who require QT Pty Bonoticiates
o . Y All Accounts ~
access to that beneficiary.

RBL Test Republic Bank Chegquing A... Red RKXXXXK

Select the Contextual Menu eecscccccce ol omqrp‘mgwooooooQogﬂgmgugmg,g“&ooo]gs_looooooooo::;:x:“:ooooooooooooooo“;
of the registered beneficiary ‘

Select PERMISSIONS.ooooooooooooooooooo 4;-'1' oooooooooooooooooooooooooooooooooooooooo“:: LL,::M
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Third-Party Beneficiaries

eAssigning Permissions

SeleCtASSIGN NEW USER.........O...OO....O.........O...OO...O....O.........O... . e e

[ see |
Search
Select the USER(S) frOm the ||St 00000000000000000000000000000000000000 0 06| Trainer Test
Trainer Test
IZ Test Trainer
Test Trainer
Select APPLY o
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Third-Party Beneficiaries

eAssigning Permissions

Once the information is verified, & Republic Bank
select SAVE. R

This completes the process ;
of Registering a Third-Party
Beneficiary.

......

Third-Party Beneficiaries registered
here can now be accessed via the

transaction screen.




CORPORATE REPUBLICONLINE | USER GUIDE | JUNE 2024

Company/ Roseing Comperyley
ogo
Utility

SeleCt the ceecees (3] Third-Party Beneficiaries
P m nt COM PANY/ 0600000 i@ Compar\yf_’Utility Payment
ay e UTILITY PAYMENT |
SUBSCRIPTIONS [

su bscri ptions option under the

MANAGE tab of
either menu

= Monetary Approval Schemes

= Non-Monetary Approval
C

You will then be directed to the COMPANY/UTILITY
PAYMENT SUBSCRIPTIONS page.
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277 MANAGE

Company/Utility Payment Subscriptions

Company/Utility Payment Subseriptions
00000000000000000000000000000000000000000000000000000

Registering Company/Utility Payment Subscriptions

7 g

Select PRE-REGISTER UTILITY

Se|eCt a Category oooooooooooooooooooooooo fﬂ .1 l‘.é @
from the list provided i
é & 2 o
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Company/Utility Payment Subscriptions

CORPORATE REPUBLICONLINE USER GUIDE JUNE 2024

Registering Company/Utility Payment Subscriptions

The description field can be used
to differentiate subscriptions to

the same utility.

|nsert a DESCRIPTION..........0.0......

|nsert the reqUired..................O...
company/utility information

Select CONFIRM to save.

‘‘‘‘‘‘‘‘

Cancel

P Description | |

@ TEST UTILITY

Registration Data

C

onsumer Mumber |

Confirm Consumer |
Number
c

sumer Mame |
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Notification of Transactions

The NOTIFICATIONS feature can be used if you
require alerts for specific transactions on your
account(s).

Notifications may be configured for the following:
® ACCOUNT BALANCE

® ACCOUNT ACTIVITY

® CREDIT CARD BALANCE

® CREDIT CARD ACTIVITY

® CREDIT CARD PAYMENT OVERDUE

® CREDIT CARD OVER LIMIT

You can receive these notifications via any one of
the following:

® INBOX

® EMAIL

® SMS MESSAGES

® PUSH NOTIFICATIONS
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280 | MANAGE

Notifications

Notification of Transactions

There are three ways to access this feature:

e Contextual Menu
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Notifications

Notification of Transactions

Main Menu @Quick Menu

Both these options follow the same process.

Go to either the MAIN or QUICK Menu esecccccccsss
and select the MANAGE tab

Expand the list displayed and select

the NOTIFICATIONS option

This option will direct you to the
NOTIFICATIONS page

HE Manage

(3] Third-Pa rty Beneficiaries

Company/Utility Payment
Subscriptions

(7l Motifications

¥ Users

22 Permissions

Monetary Approval Schemes

MNon-Monetary Approval
Schemes

4 Max Amounts By

Transaction

@, Audit

CORPORATE REPUBLICONLINE

USER GUIDE

JUNE 2024

&% Users

£24  Payrolls

o Suppliers

@ ® Third-Party Beneficiaries

Fiea Company/Utility Payment
—  Subscriptions

./-\. e
L1 Motifications

£
gia Permissions

=i Monetary Approval Schemes

MNon-Monetary Approval
Schemes
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Notifications

Notification of Transactions

G Main Menu eQuick Menu

ES(E}'E}(:1: t:k]e; 1‘\][)|[) r\l(:)-r1 F:I(::lﬂxfr'lc:)r\l eccccccoeoco i o:o ; KX o.o 000000000000000000000000000000000 00, ... ., |
| N

4 Republic Bank

Notifications

L: 0

Select the NOTIFICATION TYPE ¢eccccccece
from the list

This option will direct you to the
NEW NOTIFICATIONS page.
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Notifications

Notification of Transactions

@ Main Menu eQuick Menu

For all notifications, you will be
required to input the following data:

@ DESCRIPTION
e ACCOUNT

e DEFINITION: conditions for
sending alerts (e.g. Notify me if...)

Q FREQUENCY: how often alerts
should be sent (e.g. Once daily)

G NOTIFICATION CHANNEL

¢

CORPORATE REPUBLICONLINE USER GUIDE JUNE 2024
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Notifications

Notification of Transactions

o Main Menu eQuick Menu

i i

Select one of the following
options to proceed:

SAVE to save the new alert.
CANCEL to cancel the process.
RESET to clear all the information
entered on the screen.

,.
] iR
im i
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Notifications

Notification of Transactions

ConteXtuaI Menu 9 Republic Bank

o Q_ search Y All Accounts . =.
Home
o Chequing Account [10] v
Select MY ACCOUNTS seccccccccccccccccs i
e Saws
990888888801 Active Arima EUR 324,922.50 EUR 324,922.50
@ 990888888801
Transfer 990866856602 Active Arima EUR 224,931.00 EUR 224,931.00
990888888802 F .
Selectt||eCO||teXtual Mellu...‘...'.... = QYR AN © 0 0000000000000 000000000000000000600000090000 y .
& Active Arima D 2,252,702.58 TID 2,252,702.59 s / *
VVVVVVVVVVVV 2
h i N m i N
990999999902 ?
D 1,593,182.33
of the desired account from the list | = Let's
© View Details .
990999999903
Active Arima USD 2499.48193 Build
vvvvvvvvvv @ Transfer >
oo © Show More & Schedule Transfer > TOQether

Se|eCt SETTING NOTIFICATIONSOOOOOOOO B 8 0.20.000000000000000000000000000000000 000 s Niin

i~ T Edit Nickname Repuigicglank

This option redirects you to the
NEW NOTIFICATIONS page as
explained in the first two options.
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Notifications

Notification of Transactions

Contextual Menu

Here the alert type ACCOUNT
BALANCE is automatically
selected. The system will

fill in the account data using data
from its records.

4 Republic Bank

. @ Alert Type Account Balance
Input the required data
0000000000606 OC0FOCGOGFOSGFOSS o0 0000

@

Trans Notification on the Account

ransfer

Chequing Account 2

@ 990999999902

vvvvvvvvvv

Available Balance
TTD 1,592,682.34

Notification Definition

Notify Any balance v/

oo

oo Receive Message Once only v/
Manage

‘[fj Notification Channels

Pending Mail

Approvals

Select SAVE to complete
the process.
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Notifications

Notifications Page

FILTERS Search
Not|f|catlgns can bg filtered by *Filter Add new alert:
the following criteria: . . .

® NOTIFICATIONS TYPE
® NOTIFICATIONS STATUS

Motifications

® T warioti

i IO

B ] 1 ¥
4 IS

u

Expand list: Contextual Men



Payrolls

Select the
PAYROLL

option under the
MANAGE tab of
either menu ......

CORPORATE REPUBLICONLINE USER GU

~d-Party Beneficiaries

= Compa.rwf_'Uhllty Payment
Subscriptions

[ Notifications

&"f’ﬁ Users

B—E-E Permissions

= Monetary Approval Schemes

= MNon-Monetary Approval
Schemes

+ Max Amounts By
Transaction

@ Audit
& Payrolls

&3 Suppliers

Only users assigned the relevant permissions
to do payroll administration will have access to
this page. (Refer to Appendix for list of Permissions).

[ JUNE 2024
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Payrolls

Payroll Administration Page

Search

This page contains a master list of all Add new payroll
your site’s existing PAYROLLS. =

CONTEXTU

Contextual Menu

? Edi

#F BlackfUnbloek

(<} Deleta
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Payrolls

Creating a new Payroll O
There are two main steps in creating a PAYROLL.:
o Details

This involves adding the beneficiary in

to the PAYROLL list.
Perm|55|ons
Entails adding use
to the PAYRQLL (

Payroll Administration

pAYROLLtO beglnooooooooo .._h'. _o-oooooooooooooooooooooooooooooooooooooooooooooooo v
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Payrolls

Creating a new Payroll

@ Details

Insert a name for the
NEW pAYROLL Iistooooooooooooooooooooooo

Select ADD BENEFICIARIES
to add beneficiaries to the li

The beneficiary o
® REPUBLIC BAN

NK DEPOSIT ACCOUNT @ Republic Bank Chequing

Account

Republic Bank Savings
» Account

ectBENEFICIARYTYPE..0.0.0.0.0.0.0.0.0.0.0.0.0.0.0.0.0.0.0.0.0.0.0I‘.

" Local Bank Deposit Account
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Payrolls

Creating a new Payroll

G Details

REPUBLIC BANK ACCOUNTS
(CHEQUING/SAVINGS)
Insert Beneficiary details as follows:

@ ACCOUNT DATA
® ACCOUNT NU

e BENEFICIAR
® EM

O

For Republic Bank Beneficiary Accounts,
the account number will be validated, and

the system will automatically fill in the
details of currency and beneficiary name,
once the account is valid and active.
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Payrolls

JUNE 2024

Creating a new Payroll

@ Details

LOCAL BANK ACCOUNT \ -
For Local B~~'- BeneficL ~. Jnts, the bank, beneficiary and

J

d account DLArare reqi’ .here are additional fields included
Insert.N.Ian at°r¥ for*he’ efic’ - buttl.cse are not mandatory. This information is
Beneficiary details ihclude aid* Bank in identifying them.

as follows:

ACCOUNT D
® BANK NA
® BE
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Payrolls

JUNE 2024

Creating a new Payroll

@ Permissions

When you have finished inputting the details of the
you must assigh permissions to users whosams

)from the Iistoooooooooooooooooooooooooooooooooooooooooooooon«‘ Jane Doe

|eCt A P P LY Service Request
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Payrolls

CORPORATE REPUBLICONLINE USER GU JUNE 2024

Creating a new Payroll

@ Permissions

Once the informa
is verified,

process for
ROLL. The user
rected to the PAYROLL
ministration page.

Payrolls registered here will be used
in the Manual Payroll payments.




Suppliers

Selectthe «cccee
SUPPLIERS
option under the
MANAGE tab of
either menu ......

CORPORATE REPUBLICONLINE USER GU

d-Party Beneficiaries

= Compa.rwf_'Uhllty Payment
Subscriptions

[ Notifications

&"f’ﬁ Users

B—E-E Permissions

= Monetary Approval Schemes

= MNon-Monetary Approval
Schemies

+ Max Amounts By
Transaction

@ Audit
& Payrolls

&3 Suppliers

Only users with the permissions to do supplier
administration will have access to this page.
(Refer to Appendix for full list of Permissions).

[ JUNE 2024
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Suppliers

CORPORATE REPUBLICONLINE USER GU JUNE 2024

Suppliers Administration Page

This page contains a master list of
all the existing SUPPLIER lists on
your site.

CONTEXTU

Contextual Menu

.
H
H
Actions

* Edi

#F BlockfUnbloek

G5 Deleta
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Suppliers

Creating a new Supplier List
There are two main steps in creating aSUPPLIER list;

@ Details 9
Adding the beneficiary information to PLIER |

@ Permissions

Adding users who are S
SUPPLIER(e.g. to to suppliers).

Supplier Administration
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Suppliers

Creating a new Supplier List

@ Details

Insert a name for the .
new SUPPLIER LISTooooooooooooooooooooo

Click on ADD BENEFICIARIES
to add beneficiaries to the li

The beneficiary o
® REPUBLIC BAN

NK DEPOSIT ACCOUNT @ Republic Bank Chequing

Account

& Republic Bank Savings

ectBENEFICIARYTYPE0.0.0.0.0.0.0.0.0.0.0.0.0.0.0.0.0.0.0.0.0.0.0.0DO ol

" Local Bank Deposit Account
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Suppliers
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Creating a new Supplier List

G Details

REPUBLIC BANK ACCOUNTS
(CHEQUING/SAVINGS)
Insert Beneficiary details as follows:

@ ACCOUNT DATA

® ACCOUNT NU R
e BENEFICIAR

® EM

ER (Optional)
tional) For Republic Bank Beneficiary Accounts,
the account number will be validated,
and the system wiill fill in the currency
and beneficiary name, once the account

is valid and active.
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Suppliers
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Creating a new Supplier List

G Details

LOCAL BANK ACCOUNT

For Local Bank Beneficiary Accounts, ther |, venefician account number are required.
There are additional fields included ¥ -th enef ry, but these are not mandatory.
This information is included to aid ti al Nidentifging them.

Insert Mandatory
Beneficiary details
as follows:

g (@

NUMBER




302/ MANAGE CORPORATE REPUBLICONLINE | USER GU

Suppliers
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Creating a new Supplier List

@ Permissions

When you have finished inputting the details of thé¢
you must assign PERMISSIONS to users ¥

)from the Iist..............................................DEJaneD@e
+| John Doe

James Doe
Peter Doe

Service Request

lect APPLY coce
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Suppliers
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Creating a new Supplier List

@ Permissions

Once the informa
is verified,

rocess for adding
list. The user will

ed to the SUPPLIER
ministration page.

Suppliers registered here will be used

in the Manual Supplier payments.





